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DOMESTIC LIMITED LIABILITY COMPANY CHANGE OF AGENT/OFFICE 
 

STATEMENT OF CHANGE OF REGIESTERED OFFICE OR REGISTERED AGENT OR BOTH 
 (53-19-5 and 53-19-63 NMSA 1978) 

(SOS-DLCCOA) 
FILING FEES: Statement of Change of Registered Office or Registered Agent or Both, $20 (submit a signed 
original of the Statement of Change of Registered Office or Registered Agent or Both, and the signed Statement 
of Acceptance of Appointment by Designated Successor Registered Agent). Payment of fees must be made by 
check or money order, made payable to the New Mexico Secretary of State.  
 
FILING: The limited liability company may change its registered office or registered agent and shall file the 
following with the Secretary of State: 
 

(1) The signed original Statement of Change of Registered Office or Registered Agent or Both 
(2) The signed original Statement of Acceptance of Appointment by Designated Successor 

Registered Agent 
(3) $20 filing fee, must be made by check or money order made payable to the New Mexico Secretary 

of State (NMSOS). 
(4) A completed Document Delivery Instructions Form 

 
NOTE: If you would like a copy of the filed document returned to you, please include an additional copy of the 
document being filed and a self-addressed stamped envelope. If the additional copy or self-addressed stamped 
envelope are not provided at the time of filing, you will not receive a copy of the filed document. 
 
EXECUTION OF DOCUMENTS: The Statement of Change of Registered Office or Registered Agent or Both 
must be executed (signed by the company representative for the limited liability company name, with the printed 
name of the person signing and the capacity in which he/she signs). The Statement of Acceptance of 
Appointment by Designated Successor Registered Agent must be executed (signed by the individual accepting 
appointment as successor registered agent or authorized person of the entity being appointed as successor 
registered agent.) 
 
DOCUMENT DELIVERY INSTRUCTION FORM: Please complete this form to advise our office how the 
documents will be returned to you along with your contact information. This form must be submitted with your 
application. 
 
If the Secretary of State determines that the statement conforms to the provisions of 53-19-5, it shall file the 
statement in its office and, upon filing, the change of registered agent, change of address of the registered office 
or change of the registered agent’s place of business shall become effective and fulfill any requirement that such 
change be reported to the Secretary of State. 
 
NOTE: Please refer to the New Mexico Limited Liability Company Act (53-19-1 to 53-19-74, NMSA 1978) for the 
complete statutes governing a limited liability company. A copy of the statutes can be viewed on our website 
at http://www.sos.state.nm.us/uploads/files/Corporations/ch53Art19.pdf .The Corporations Bureau can only act in 
an administrative capacity. We cannot offer you legal advice or opinion on your particular filing. We recommend 
that you consult with your own attorney and accountant during the process of organizing your company. 
 
 

INCLUDED IN THIS PACKET ARE INSTRUCTIONS FOR COMPLETING OUR FORMS 
PLEASE FOLLOW THESE INSTRUCTIONS CAREFULLY 
Please visit our website at: www.sos.state.nm.us 
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Instructions for Completing Form SOS-DLCCOA 
(Statement of Change of Registered Office or Registered Agent or Both) 

Enter the Business ID#:  Enter the Business ID number on file with the New Mexico Secretary of State. 

First:  Enter the complete name of the limited liability company as registered. 

Second:  Enter the name of the current registered agent on file. 

Third:  Enter the street address of the current registered office, include city, state and zipcode. 

Fourth:  Enter the name of the new or successor registered agent. 

Fifth:  Enter the street address of the new or successor registered office, include city, state and zipcode. 

Sixth:  Select yes or no depending on whether the registered office and the principal place of business will be 
identical.  If you select “No”, please proive the address of the registered office of the limited liablity company. 

Execution of document: 

Date:  Enter the date the documents were executed/signed. 

Name:  Enter the complete name of the limited liablity company as registered. 

Signature:  Signature of the representative authorizing this change. 

Printed Name:  Enter printed name of the representative that has signed the document authorizing the change. 

Title:  Enter the title of the representative signing the document authorizing the change. 
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Instructions for completing Form SOS-DLCCSOA 
(Statement of Acceptance of Appointment 

by Designated Successor Registered Agent) 

Use only the signature lines that apply. If the individual box is used, the other box must be left blank, and 
vice versa. 

Individual as Registered Agent (Box 1) 

On line one, enter the printed name of the individual designated as the successor Registered Agent. 
A limited liability company cannot be its own Registered Agent. 

On line two, enter the complete name of the limited liability company, exactly as it is stated in FIRST on 
the Statement of Change of Registered Office or Registered Agent, or Both. 

On line three, individual named as successor Registered Agent will sign. 

Corporation Acting as Registered Agent (Box 2) 
(If the Registered Agent named in the articles is an entity.) 

On line one, enter the printed name of the authorized person who is signing on behalf of the corporation, 
limited liability company or partnership designated as the successor Registered Agent.  

On line two, enter the name of the corporation, limited liability company or partnership listed as successor 
Registered Agent on the Statement of Change of Registered Office or Registered Agent, or Both. 

On line three, enter the complete name of the limited liability company exactly as it is stated in FIRST on 
the Statement of Change of Registered Office or Registered Agent, or Both. 

On line four, authorized person of entity appointed as successor Registered Agent will sign. 

DOCUMENTS MUST BE TYPED OR PRINTED LEGIBLY 




